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Introductory Statement   

Ashbourne Community School’s Guidance Plan is a structured document that 

describes the school guidance programme and specifies how the guidance needs of 

students are being addressed. It is an integral part of the school’s overall school 

development plan. The school, after some deliberation adopted a working definition 

of Guidance as ‘the student support systems and programmes in our school’. 

Adopting this definition removes guidance away from being understood as the sole 

responsibility of the Guidance Counsellors to the responsibility of the whole school. 

Guidance Planning is therefore a whole school activity and an integral part of School 

Development Planning. The aim therefore of the Guidance Plan for Ashbourne 

Community School is to: 

 

To help all students in the school to: 

 develop an awareness and acceptance of their talents and abilities 

 identify and explore opportunities 

 grow in independence and take responsibility for themselves 

 Make informed choices about their lives and follow through on these 

choices. 

Relationship to characteristic spirit of the school (Mission / Vision) 

Ashbourne Community School’s Whole School Guidance Plan clearly states that its aim is to 

assist the holistic development of all students so that they learn to know and value their 

talents and abilities and effectively manage their personal transitions while at the same time 

learn to value and respect others and make a positive contribution to society.  

Mission Statement 

 Our school is a place where we foster such values as respect, inclusion and 

care as evident in our school policy and practice. 

 Ashbourne Community School is a partnership of students, staff, parents, 

Board of Management and our local community.  We value the on-going 

input of all these parents in the life of the school. 

 We pursue academic excellence while recognising the diversity of our 

student body. Through a relevant curriculum, designed to meet the needs of 

all, we endeavour to help all students realise their potential. 

 Through positive staff and student relationships and a broad extra curricular 

programme, we aim to develop in each student a confident, healthy self-

image and a sense of responsibility. 

 We recognise that each student's personal and spiritual growth is important. 

 We endeavour to co-operate with parents and religious leaders of all faiths to 

encourage the development of religious and spiritual values in each student.  



Page 5 of 44 
 

Links to other Policies  
 

 Acceptable User Policy Internet 

 Anti Bullying 

 Code of Behaviour 

 Child Protection Guidelines 

 Enrolment Policy 

 Guidance and Counselling Planning 

 Health and Safety Policy 

 Homework / Study Policy 

 Response to Critical Incident Policy 

 RSE 

 Subject Choice 

 SPHE Policy 

 Special Needs Policy 

 Student Council 

 Subject Choice 

 Substance Abuse Policy 

 Wellbeing Policy 
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2019 / 2020 Guidance Department   

 Ms K. Rahilly :Guidance Counsellor   22 hours 

 Ms A. Murphy      11 hours 

 

The Guidance Department should be allocated 40 hours 20 minutes.  This year 

(2019/20) the above 33 hrs have been used. 

 

Aims   

The Guidance personnel: 

 

1. Aim to employ a holistic approach towards educational, career and personal & 

social development of students at ACS 

2. Work in partnership with key players at ACS 

3. Involve Parents in the guidance activities 

4. Provide relevant information and materials to students, staff and parents 

5. Provide a Guidance service within the context of current legislation and 

educational developments 

6. Promote Positive change and development 

 

Objectives (Guidance Outcomes) 

The Guidance Personnel: 

 

1. Update their skills and knowledge through regular in-service and supervision 

2. Identify at risk students with relevant personnel, strive to meet their needs 

3. Dissipate current careers information to senior students 

4. Liaise with health professionals and other community agencies as needs arise 

5. Ensure that guidance ICT are kept updated 

6. Incorporate views of relevant personnel 

7. Monitor ongoing progress of guidance plan through regular meetings and 

feedback from staff parents 

8. Ensure guidance input, to programmes such as SPHE and policy development 

that contribute to the overall holistic approach to emotional, social & physical 

well being of pupils. 
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Rationale 

Why is it necessary to develop a guidance plan at this time?   
 

The commencement of its development was in response to:  

 Section 9(c) of the Education Act, 1998 requires schools to “ensure that students 

have access to appropriate guidance to assist them in their educational and 

career choices”. In fulfilling Ashbourne Community School’s obligation to 

provide access to appropriate guidance for its students, the school needs to 

consider two requirements: 

 

o The need to provide access as determined by the general resources 

available in the school and the additional resource allocation for guidance 

and counselling and other related activities provided by the Department of 

Education and Science   

 

o The need to provide appropriate guidance that is the ACS response to 

meeting the guidance needs of all of its students. 
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Statement of Guidance Policy 

 

Guidance in Ashbourne Community School refers to a range of learning experiences, 

provided in a developmental sequence, that assist students to develop self-

management skills which will lead to effective choices and decisions about their lives.  

(DES, 2005, pg. 4).  The guidance that is currently provided for both Junior and 

Senior Cycle students in the ACS focuses on: 

 Personal and Social Development 

 Career Development 

 Educational Guidance 

This definition highlights the holistic nature of guidance in supporting students’ 

personal and social, educational and career development and the important role 

guidance plays in facilitating decision making and life choices, and in promoting 

supporting students’ wellbeing. 

The diagram below from the Framework for Guidance 2017 is particularly useful 

in directing the guidance plan and informing guidance activities. 

 

The development and guidance of students includes the school’s participation in 

student’s moral and spiritual development. 

The school guidance programme supports the values of the school outlined in its 

Mission Statement and its provision is inclusive of all students from First Year 

through to Sixth Year. The programme is extensive in its breadth, in that it 

commences in the September of the academic year prior to entry and extending, for 

some students, beyond Sixth Year, and in its depth that it extends throughout the 

curriculum.  

The Whole School Guidance plan seeks to addresses the guidance needs of all 

students at all levels within the school. The development and implementation of the 

plan is understood as a whole school responsibility.  It involves the guidance 

counsellors in the first instance, as well as all other relevant members of management 

and staff of the school.  The knowledge, experience and contacts of all staff members 

will be drawn on to provide the best possible guidance program for students. Parents 
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and students are understood as an essential part of this process. NEPS and other 

relevant agencies will be consulted and actively involved as appropriate. 

As the student cohort and their educational needs change we are aware that the 

Guidance Plan needs to be revised / updated from time to time to take account of new 

target groups of students, additional needs of students and new priorities. 

While the guidance counsellors have primary responsibility for the delivery of the 

school's guidance and counselling programme, other members of staff have important 

and worthwhile contributions to make. These include:  

 Principal and Deputy Principal 

 Year Head and Class tutor 

 Chaplains 

 SEN Team 

 SPHE Teachers 

 Wellbeing Coordinator 

 Learning support teacher/s  

 Social Personal and Health Education (SPHE) co-coordinator  

 Vocational Preparation teachers  

 Programme Coordinator 

 Staff members involved in delivery of guidance / student support  

 Subject teachers  

 Representatives of students council  

 Representatives of parents  

It is also provided implicitly through all the various teaching and learning aspects of 

the subject curricula, extra curriculum and co-curriculum provided at Junior and 

Senior Cycle. The staff, in School Development Planning has discussed the provision 

of appropriate guidance and has agreed on its implication for teaching and learning in 

the school. The provision of Guidance thereby is perceived as the responsibility of the 

whole school through broadening the concept of Guidance, by subject departments in 

their subject planning to explicitly state how and where they contribute to the 

Guidance provision.   

The type of guidance provided, personal and social development, educational and 

career, is dependent on the nature and context of the issue, stage of development of 

the student and the students present and / or future needs.  Meeting student’s needs 

can be fulfilled in one to one, small group and full class contexts.  Student access to 

the three aspects of guidance is provided for through timetabled and non timetabled 

guidance. The pastoral care structure is facilitated through providing daily 8 minute 

tutorial and timetabled weekly classes of 40 minutes providing space for student and 

tutor contact.  

The Provision of Guidance is supported through the involvement of government 

agencies such as NEPS, HSE, the development of links and involvement in various 

activities with industry, local employers and voluntary support groups.  

The 2018/2019 ACS Guidance and Counselling Plan seeks to adopt the 2017 

Guidance Framework in an ongoing process of development and renewal.  The 

diagram below from NCGE Whole School Guidance Framework 2017 is a guiding 

vision in the ongoing development of this plan and acknowledges the NEPS 

continuum of support model. 
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Other influencing policy documents and initiatives which contribute to the rational 

and development of the Plan include the following: 

 

 Circular Letter 0015/2017 Arrangements for the implementation of the 

framework for Junior cycle with particular reference to school years 2017/18 

and 2018/2019 (DES 2017d). This circular highlighted the introduction of 

Wellbeing as a new area of learning in September 2017 and that Wellbeing will 

include learning opportunities to enhance students’ physical, mental, emotional 

and social wellbeing.. (p.11). This circular letter states that Guidance must be 

included in the Junior Cycle Programme and that guidance can be included in 

Wellbeing.  In ACS, Guidance is one of the four pillar Wellbeing Subjects.  

 

 Circular Letter 0010/2017 Approved Allocation of Teaching Posts 2017/18 

School Year (DES, 2017a). ACS is engaged in an ongoing effort to consider ‘how 

best to align resource allocation with the objectives of the Guidance Plan. The 

Guidance allocation (40 hours 20 minutes) is divided amongst three qualified 

Guidance Counsellors.   

 

 Junior Cycle Wellbeing Guidelines (NCCA 2017)  The Wellbeing Guidelines 

state that “Student wellbeing is present when students realise their abilities, take 

care of their physical wellbeing, can cope with the normal stresses of life, and 

have a sense of purpose and belonging to a wider community” (NCCA, 2017; p. 

17). The Guidelines highlight wellbeing as a whole school endeavour. Six 

indicators of wellbeing are presented in the guidelines - ‘active’, ‘responsible’, 

‘connected’, ‘resilient’, ‘respected’, and ‘aware’. Guidance is highlighted as 

supporting ‘learning about wellbeing and learning for wellbeing’ for all students 



Page 11 of 44 
 

in Junior Cycle and is regarded as one of the main pillars for developing the 

Wellbeing Programme in schools (NCCA, 2017; pg. 46 & 48).   ACS believes that 

five of the six indicators of Wellbeing fit well with the Guidance Framework 

document and the school endeavours to make explicit to students how the 

wellbeing indicators responsible, connected, resilient, respected and aware are 

seen in personal and social development, educational development and career 

development. 

 

 Framework for Junior Cycle 2015 ACS is engaged in the whole school 

implementation of new Junior Cycle and so consideration of the eight underlying 

principles, twenty-four statements of learning, and eight key skills have informed 

the 2018/2019 Guidance Plan.  The ACS Guidance Plan aims to promote the eight 

principles underpinning the new Junior Cycle but has identified the following 

three as particularly important 

o Wellbeing in that it promotes personal and social development aspect of 

guidance 

o Learning to Learn in that it supports the educational development aspect 

of guidance 

o Continuity and Development in that it supports the educational and 

career development aspect of guidance 

 

Of the twenty-four statements of learning outlined in the new Junior Cycle the 

ACS Guidance plan identifies the following four as important 

o Communicates effectively using a variety of means in a range of contexts 

(SOL 1). e.g. working individually, in pairs or as part of a group to present 

work to peers or teachers. 

o Creates appreciates and critically interprets a wide range of texts (SOL 

3). e.g. study skills techniques. 

o Has an awareness of personal values and understanding of the process of 

moral decision making (SOL 5). e.g. reflecting on own learning, making 

subject or course choices going forward. 

o The student values what it means to be an active citizen, with rights and 

responsibilities in local and wider contexts (SOL 7). e.g. learning about 

volunteering, rights and responsibilities in the world of education and 

preparing for the world of work. 

o Takes action to safeguard and promote her/his wellbeing and that of 

others (SOL 11). e.g. Developing awareness of themselves and others 

through Wellbeing learning activities and learning help seeking skills. 

 

Of the Junior Cycle Key Skills ACS identifies the following as informing this 

Guidance Plan: 

• Managing Myself 

• Staying Well 

• Managing information and thinking 

• Working with others and communicating 

 

 Digital Strategy for Schools 2015 to 2020 Enhancing Teaching, Learning and 

Assessment (DES, 2015b). The vision of this digital strategy is to “realise the 

potential of digital technologies to enhance teaching, learning and assessment so 

that Ireland's young people become engaged thinkers, active learners, knowledge 
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constructors and global citizens to participate fully in society and the economy” 

(DES 2015 p.5). 

 The strategy presents four themes as follows 

• Theme 1 teaching learning and assessment using ICT 

• Theme 2 teacher professional learning 

• Theme 3 leadership, research and policy 

• Theme 4 ITC infrastructure 

o In ACS Senior Guidance Classes (5th and 6th year LCA 6th year Guidance) 

have access to the ICT rooms for class and career investigation work and key 

assignments relating to Guidance. 

o The ICT based Classroom Guidance programme is used as a resource for LCA 

Guidance lessons.  

o Careers Portal and Qualifax tools are used regularly in 5th and 6th Year 

Guidance Lessons.   

o The school has a dedicated Guidance and Counselling Website accessible on 

the school website homepage to support whole school guidance work 

including informing and supporting parents. 

o The following websites are considered particularly useful and represent some 

examples used in guidance provision. 
www.careersportal.ie 
www.qualifax.ie 
www.apprenticeship.ie  
www.cao.ie   

o Guidance related CPD in 2018 / 2019 has included Reach Plus Programme 

training for members of the Guidance Department.  

o ICT related CPD is actively encouraged and supported as it is proving to be a 

useful tool in the professional management of in-house research and planning, 

e.g. the use of SharePoint to provide resources to students and to encourage 

collaboration and resource sharing in the Guidance Department, PASS 

programme to survey attitudes to school, teaching and learning amongst the 

student body, EXCEL to record destinations of Leaving Certificate school 

leavers and compile statistics on same.  

http://www.careersportal.ie/
http://www.qualifax.ie/
http://www.apprenticeship.ie/
http://www.cao.ie/
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Guidance Activities 

 

ACS acknowledges, accepts and seeks to implement the activities relating to the 

guidance counselling role as set out in the DES Programme Recognition 

Framework: Guidance Counselling (DES, 2016a; pg 7). Such activities include: 

 

• Designing, delivering and evaluating guidance learning and developmental 

programmes relating to personal and social, educational and career 

development for individual, group and classroom settings 

• Developing effective teaching, learning and assessment strategies for the 

guidance class 

• Providing individual and group counselling to facilitate personal and social, 

educational and career development and at moments of personal crisis 

• Providing labour market, learning and career-related information through 

Information and Communications Technology (ICT) and blended learning  

approaches 

• Planning and organising workplace learning and establishing links with the 

wider business community, agencies and voluntary sector 

• Using psychometric tests (i.e. ability and aptitude tests and career interest  

inventories) to facilitate career decision-making and personal development, 

and to support learning and educational choices. 

• Providing support to, and working in collaboration with, school 

management and staff in the planning, leading, delivery, review and 

evaluation of the guidance service/programme and the whole school 

guidance plan 

• Working with parents (as appropriate) and referral agencies in facilitating 

the personal and social, educational and career development of students and 

service users 

• Referring students and service users to external agencies and professionals, 

as appropriate 

• Establishing close ties with feeder schools, where appropriate, and with 

centres of further education and training and higher education. 

 

ACS is adopting the NCGE Framework for Guidance 2017 which clearly states, 

“due to specialist training the guidance counsellor leads, coordinates and delivers 

the school guidance programme in collaboration with school management and staff 

and key stakeholders in response to the guidance needs of students”. Circular 

0009/2012 states “It is established policy that guidance is a whole school activity 

and under existing arrangements each school develops collaboratively a school 

guidance plan as a means of supporting the needs of its students” (DES, 2012; 4.3). 
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Guidance Programme: Junior Cycle 
 
 Counselling 

Needs 

Personal & Social 

Needs 

Career 

Guidance Needs 

Educational Guidance 

Needs 

Incoming 

First Years 

  Liaison with 

Primary Schools 

• Passport 

Information  

• Psychological 

Reports  

 Open Night for 

Prospective 

Incoming 

Students 

 Parents’ Night 

for Incoming 

Students 

• Transition to 

Post Primary 

• Subject 

Choice for 1st 

Year 

  Liaison with Primary 

School 

 Assessment 

 Induction  

 Subject Choice 

 Learning Support 

First Year Referral 

System 
 SPHE 

 Pastoral Care 

 

  Study Skills 

 Curriculum delivery* 

 Learning Support 

 Dyslexia screening 

 Subject trips 

Second 

Year 

Referral 

System 
 SPHE  

 Pastoral Care 

 Friends for Life 

 Promotion of 

STEM – W5 

trip 

 Study Skills 

 Curriculum delivery* 

 Learning Support 

 Subject Trips 

Third Year Referral 

System 
 SPHE 

 Pastoral Care 

 Choice of 

levels for JC 

 Subject 

Choice for 

Senior level - 

awareness of 

any 

implications 

for later third-

level or career 

choice 

 Career 

exploration 

and 

development  

 EIRQUEST 

 Study Skills 

 Curriculum delivery* 

 Learning Support 

 Subject Trips 

 CAMBRIDGE 

assessment 

Curriculum delivery* includes: 

 Providing to third years (before Senior Cycle Subject Choice) with information and expertise 

on both the content and demands of particular subject(s) syllabus 

 Supporting students / parents in choosing subjects and levels for the Junior Certificate 

examinations 

 Indicating the content and study commitments of particular subjects in further and higher 

education courses – to assist students with decisions about subject levels and subject choice. 

 Advising on appropriate Leaving Certificate courses – LCA, LCVP, LCE 
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Guidance Programme: Senior Cycle 

 Counselling Personal & Social Career 

Guidance 

Educational Guidance 

Transition 

Year 

Referral 

System 

 SPHE  

 Pastoral Care 

 Subject 

Choice / 

levels  

 Career 

exploration  

 World of 

work 

 Study Skills 

 Curriculum delivery* 

 Learning Support 

Fifth Year Referral 

System 

 SPHE  

 Pastoral Care 

 Choice of 

subjects/level

s and 

awareness of 

any 

implications 

for later third-

level or career 

choice 

 Career 

exploration 

and 

development 

 Career events  

 Higher and 

further 

education 

events  

 World of 

work 

 Study Skills 

 Curriculum delivery* 

 Learning Support 

 Subject Trips 

Sixth Year Referral 

System 

 SPHE  

 Pastoral Care 

 Subject 

Choice 

 Career 

exploration 

and 

development 

 Higher and 

further 

education 

events  

 CAO, UCAS, 

PLC 

applications 

 Study Skills 

 Curriculum delivery* 

 Learning Support 

 Subject Trips 

Curriculum delivery* includes: 

 Providing students with information and expertise on both the content and demands of their 

particular subject(s) syllabus 

 Supporting students / parents in choosing subjects and levels for the Leaving Certificate 

examinations 

 Indicating to senior cycle students the content and study commitments of particular subjects in 

further and higher education courses 

 Links with Industry e.g. Learn as You Earn Apprenticeship Fair; ACS Careers Fair; Local 

Employer visits / talks 
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Guidance Resources 

 

The resources available to deliver the guidance programme are: 

 

 Personnel: see list on page 3 

 Guidance Office equipped with: 

1. Filing Cabinets for records / files 

2. PC and Printer 

3. Phone 

4. Notice board 

5. Shelves for storage of hard copy materials 

 Career Library: 
1. Higher and Further Education prospectus 

2. 4 PCs and printer 

3. Round table for group work 

4. Filing Cabinets 

5. Presses 

 Materials  

o Hard Copy Materials:  

1. Variety of personal materials accumulated by Guidance 

Counsellors – shared by all 

2. Guidance Department folder of materials for Personal & Social, 

Educational and Career Guidance 

3. Handbooks generated by Guidance Department e.g. Subject Choice 

/ Leaving Certificate Progammes. 

4. Powerpoint presentations handouts 

5. Department of Education and Science / HSE documentation  

6. Colour Therapy books and colouring pencils  

o Soft Copy Materials: 

1. Soft copies of handouts and materials on SharePoint Guidance 

folder 

2. Online resources from websites such as: 

www.cao.ie 

www.qualifax.ie 

www.careersportal.ie 

www.ucas.com 

www.eunicas.com 

www.accesscollege.ie 

www.apprenticeships.ie 

www.ncge.ie  

www.spunout.ie 

www.studyclix.ie 

www.studynotes.ie 

www.mentalhealthireland.ie 

 ICT 

1. 4 PCs in Careers Library  

2. Access to ICT rooms  

3. Career Guidance section on school website: 

https://careersportal.ie/careerguidance/office.php?school_id=578 

http://www.cao.ie/
http://www.qualifax.ie/
http://www.careersportal.ie/
http://www.ucas.com/
http://www.eunicas.com/
http://www.accesscollege.ie/
http://www.apprenticeships.ie/
http://www.ncge.ie/
http://www.spunout.ie/
http://www.studyclix.ie/
http://www.studynotes.ie/
http://www.mentalhealthireland.ie/
https://careersportal.ie/careerguidance/office.php?school_id=578
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 CPD – see Appendix 

 Links: 

1. Admissions staff from 3rd Level Institutions such as Maynooth 

University, DCU, TUD. 

 Timetable:  

1. Classroom Contact:  A modular approach is taken in ACS.  

Classroom Contact with Guidance Counsellors is rotated between the 

year groups at various times during the school year as follows: 

o August – February: 6th Years – each class group have one 

class period of Careers Guidance per week. 

o February / March: 3rd Years and Transition Years – each 

class group receive lessons on Subject Choice for Senior Level, 

Senior Level Programme Choice. 

o April / May: 5th Years – each class group have one class 

period of Careers Guidance per week.  

This modular approach is considered by management and the Guidance 

Department as the best use of qualified Guidance Counsellors personnel in 

order to facilitate as much individual and small group contact with the 

large student body in ACS. 

2. Small Group Contact:  

o February / March: 3rd Years and Transition Years – Subject 

Choice, how to use EIRQUEST and Cambridge assessment 

results; how to use online resources to research subject 

requirements for courses and careers. 

o April / May: 5th Years – Careers Investigations, access to 

online resources to research courses and careers, Higher and 

Further Education research. 

3. Individual appointments: 

o August / February – each 6th year gets at least one individual 

appointment with a Guidance Counsellor to discuss options after 

Leaving Certificate.  Follow Up individual appointments are 

allocated as required / requested. 

o February / March – individual appointments made available 

upon request for 3rd and Transition Year students with additional 

needs who may need more individual help with Subject Choice and 

Programme Options for Senior Level 

o Throughout the year - self referrals and students referred 

through the Referral System are allocated appointments.  
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Guidance Areas for Development  
 

With reference to the 2007 ratified Guidance Plan the following has been 

implemented: 

 

 Guidance provision for students from minority groups 
1. Parents of Incoming students from minority groups and students with 

Additional Needs are invited to the school in May for a ‘Meet and 

Greet’ session to facilitate liaison with ACS support services such as 

SEN Department, Guidance Department and to discuss what is needed 

to be done to prepare their child for the transition to post primary. 

 

 Planning and co-ordination of student support/care services with particular 

emphasis for students that are gifted and talented and students that fall within 

the autistic spectrum  
1. Links between the Guidance and SEN Department have been 

strengthened – more frequent referrals for individual appointments 

with Guidance Counsellor; students are monitored closely and 

information is communicated better between the two departments. 

2. Links were made with the DCU Centre for Talented Youth.  

Scholarships have been provided for Gifted and Talented students. 

3. STARS initiative aimed at challenging students gifted in Maths. 

 

 Relevant school policies already in place, being developed or reviewed, must be 

examined by reference to the guidance plan and any implications which it has 

for them needs to be addressed.  
1. This is an ongoing process as policies are formed and updated.  In 

2018/2019 school year the focus has been on the Wellbeing policy.  

 

Following an evaluation of the 2018/2019 Guidance Provision in ACS the following 

areas are identified as priorities for further development: 

 Investigating the purchase and implementation of the REACH+ workbooks 

and online platform for 5th Years – to be also used in conjunction with LCVP 

 

 Classroom contact with 1st and 2nd year students – as part of Wellbeing.  

‘Carousel’ approach to be implemented where Guidance Counsellors lead 

classroom sessions in SPHE lessons on Career Guidance topics for Junior 

Cycle at various intervals throughout the year.   

 

 Increase student use of ICT resources – refer students to Year Group 

Folders in the Career Hub in SharePoint.  Ask Year Heads and Tutors to 

encourage this practice.  Populate SharePoint with more resources especially 

video and visual resources.   

 

 Review storage and dissemination of student information – in light of 

recent GDPR legislation.  
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Review and Implementation 

 

This plan is continually developing and subject to change in order to meet the needs 

of the student population cognisant of the resources available to the school and in the 

context of ongoing curricular reform at both Junior and Senior Cycle.  

 

The plan is evaluated and further areas of development are identified in April/ May 

and discussed with the Senior Management Team. 

 

The Guidance Plan is uploaded to SharePoint – in the Careers Department folder – so 

that all staff have access to updates to the Whole School Guidance Plan. 
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Templates used 
 

Referral Forms 
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Record of appointment with GC 

 
 

 

 

Appointment Slips 
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Withdrawing from a Subject / Changing Subject Level  
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Student Information Form 
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Guidance Procedures  
 

Referrals 
 

Self- Referral 

The Guidance Counsellors introduce themselves to all first year students as part of the 

Induction programme in their first week at school. Students are encouraged to seek 

help with any concerns they may have to their tutors, Year heads or any member of 

staff. Any student may self-refer, i.e. ask to speak with a guidance counsellor either 

directly or by email.  

All requests are considered and directed as appropriate. A Guidance appointment is 

made where necessary. 

 

Referred by 

Students may be referred to the Guidance Counsellor by 

• The Student Support Team 

• Year Heads – care concerns (also via the Care Team), personal, educational or 

career queries using referral form or via email. 

• A teacher – care concerns (also via Care Team) personal, educational or career 

queries using referral form or via email. 

 

Referrals to External Agencies 

The Guidance Counsellor may refer a matter to an outside agency where appropriate 

e.g. JIGSAW or HSE Psychologist for mild issues 

 

Referrals for Serious Concerns 

The Guidance Department fully accepts all dimensions of the Children First Act and  

Procedures for Primary and Post Primary Schools 2017. The Guidance Department 

accept their responsibility as mandated persons to refer any suspicions of serious harm 

or abuse of any kind to the Designated Liaison Person (DLP) who is the Principal, 

Susan Duffy.  

The Principal Susan Duffy processes all referrals to Tulsa Child Family and Agency. 

The Guidance Department recognises that these obligations constitute limits to the 

confidentiality they can offer as part of their work with young people. 

 

Confidentiality 
The general principle and cornerstone of the guidance counselling relationship is 

based on confidentiality which includes confidentiality relating to information 

disclosed and case records. Students are informed that the content of the guidance 

counselling appointment is confidential unless the student consents to sharing the 

information with a relevant other party. This may be suggested in the context of 

support with decision making or solution-  focused counselling work.  

The student is also clearly informed from the first stage of the first meeting about the 

limits to confidentiality. Limits of confidentiality exist whereby there is a concern 

about the young persons safety or the safety of another child. In these cases, the 

Guidance Counsellor is mandated to report the concern to the Principal as the DLP. 
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Record Keeping. 
A folder for each class group with a one page report of guidance meetings form for 

each student is kept in a locked guidance office. Notes are brief and only made to 

support further support if necessary. 

 

Guidance Counsellors will record class attendance on eportal and in the school diary. 

Appointment information will be recorded in the IGC Guidance.  

 

The Guidance department are aware that it is their duty to not leave desktops open 

with information pertaining to any student of any nature, diaries unattended or 

cabinets and offices unlocked while not in use. 
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CPD of Guidance Counsellors 
 
Guidance 

Department 

Member 

Kathleen Rahilly Deirdre Keane Fionnuala Mc Guinness 

Qualification Higher Diploma in Careers 

Guidance: UCD 1997 

 

BSc Psychology Open 

University 2002 

 

Masters in Educational 

Psychology: UCD 2004 

Postgraduate diploma in 

Guidance Counselling  

DCU 

Postgraduate diploma in 

SEN 

Postgraduate diploma in 

Guidance Counselling  MU  

CPD2018/2019 Reach Plus  FRIENDS FOR YOUTH 

resilience programme – 

February / March 2019 

 

PDST Child Protection 

Procedures for Post-Primary 

Schools eLearning 

Programme for all School 

Personal: September 2018 

 PDST Child Protection 

Procedures for Post-Primary 

Schools eLearning 

Programme for all School 

Personal: September 2018 

IGC CPD  

 Reality Therapy / Choice 

Theory (March 2019) 

 Managing Anxiety 

(February 2019) 

 Labour Market Skills 

Shortage and New 

Initiatives in the areas of 

Apprenticeships and 

Traineeships (December 

2018) 

 Teenage and Young Adult 

Wellbeing (November 

2018) 

Tusla Introduction to 

Children First eLearning 

Programme 

 Tusla Introduction to 

Children First eLearning 

Programme: Sept 2018 

 MU GC info Day 

 DCU GC info Day 

 DIT GC info Day 

JCT Cluster Day: 2018 

  MU GC info Day 

 DCU GC info Day 

 DIT GC info Day 

JCT Cluster Day: Kings 

Hospital School, Lucan 

JCT Cluster Day: 2017 

 JCT Cluster Day: St Mary’s 

Diocesan School, Drogheda, 

2018 

Motivational Interviewing 

Introductory Level – 

coAim April 2018 

School based in-service: 
JCT, Teaching Council, 

SSE, Pinta, PR, ICT, Office 

365, OneNote, Restorative 

Justice, Differentiated 

Learning, Child Protection 

Guidelines, Literacy, 

Numeracy and SEN. 

 Digital Leadership: 

Wriggle, September 2018 

Legal Considerations for 

Guidance Counsellors – 

IGC CPD, April 2018 

 

 

  Child Protection 

Guidelines –PDST & 

TULSA Introduction to 

Children First eLearning 

programme March 2018 

 

 

  Overview of new 

Framework for Whole 
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School Guidance – IGC 

CPD, February 2018 

 

  Psychometric Assessment 

(Ability Testing) – EnAct, 

January 2018 

 

 

Previous and 

relevant CPD 

.B Foundation Course –

mindfulness for schools 

programme 

The Sanctuary Sept. 2016 

REACH+ (Guidance 

software programme) 

training - September 2017 

 

 

 Mental Health Awareness 

Initiative (MHAI) 2 days / 4 

evenings – 

HEADSTRONG, April 

2015 

 

DARE Information 

Session – Information for 

completing DARE 

Applications 2017 – 

November 2016 

 

 

 

 

 Solution Focused Brief 

Therapy 2 day Workshop: 

Dr Sean Foy, The Learning 

Curve Institute, October 

2015 

RACE 2017 Information 

Session – Information for 

completing RACE 

Applications 2017 

 

 Restorative Justice 1 day 

(Facilitated by Margaret Mc 

Garrrigle)  2014 

Assessment for All 

(CAT4) - GL-Assessment 

- April 2016 

 

 Friends for Life Friends 

Youth (NEPS)  

1 3Rs to Bullying 

Prevention for 

students with SEN – 

April 2015 

 

 School Based in-service: 

Wellbeing, Magenta, Team 

Teaching, Teaching and 

Learning using ICT, JCT 

Teaching Strategies, JCT, 

Teaching Council, SSE, 

Pinta, PR, ICT, Office 365, 

OneNote, Restorative 

Justice, Differentiated 

Learning, Child Protection 

Guidelines, Professional 

Conduct, Teaching Council, 

Positive Discipline, Anti-

Bullying, Literacy, 

Numeracy and SEN. 

2 Transition from 

Primary to Post 

Primary – November 

2014 
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Year Plan for Guidance Department 

 

Year Plan 2019-2020 
August                                                                                                           Completed 

Be available to outgoing 6th Year Students/Parents  

Order tests, set up first year classes for CAT4/NGRT  

Set up office equipment, filing system  

Organise careers library  

Organise Guidance timetable  

Initiate contact for Final Destinations profiles of 6th Years progression  

September Completed 

General staff meet – have any general instructions/information ready  

Induction days for 1st Year students  

Introductions to 1st year classes  

Organise time for monthly meeting with Principals/Year Heads  

Meet ex-6th year students for guidance as requested  

Meet Special needs dept. re. students   

Request up to date information from colleges/ UCAS  

Contact at-risk students  

Higher Options Conference  

Organise study skills classes with 5th years/6th years  

Plan guest speakers from IT’s /Universities  

Classtime - 6th Years  

Individual interviews  - 6th years  

Continue contact with 6th Year students left  

October Completed 

Formal meetings with Management/Year Heads/Special Needs Dept  

DIT / DCU speaker  

Attend DIT/ IT seminars  

Continue class time with Sixth Years  

Individual interviews  - 6th years  

Counselling  cases – through YR Hears & students themselves  

PTM – 6th -3rd years  

Finalise Final Destinations of 6th Years left  

November Completed 

Formal meetings with Management/Year Heads/Special Needs Dept  

CAO conference  

Continue class time with Sixth Years  

Individual interviews  - 6th years  

Counselling  cases  

PTM – 1st – 5th years  

Careers Fair – plan stands, invitations, set up sports hall  

December Completed 

Continue class time with Sixth Years  

Individual interviews  - 6th years  

Counselling  cases  

Guest speakers   

Eirquest / Cambridge profiles– 3rd years  
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Formal meetings with Management/Year Heads/Special Needs Dept  

Supervision of exams  

February Completed 

Continue with CAO application procedures  

Interview skills, CV preparation, letters of application – 6th years as 

needed 

 

PLC talks – Colaiste Ide / Dunboyne CFE  

Counselling  cases  

Formal meetings with Management/Year Heads/Special Needs Dept  

March Completed 

Maynooth Open Day – 5Th Year Trip  

3rd Year Subject Choice  

Individual Interview 3rd years  

Plan class access with  5th Years  

Earn While You Learn event RDS – Interested 5th/6th years  

Classes with 5th Years  

Counselling  cases  

Formal meetings with Management/Year Heads/Special Needs Dept  

April Completed 

Options for 5th Years :UCAS/CAO,PLC ,Apprenticeships, Traineeships  

Formal meetings with Management/Year Heads/Special Needs Dept  

Classes with 5th Years  

Counselling  cases  

3rd Year Subject Choice  

Individual Interview 3rd years  

May Completed 

Change of mind – 6th years CAO  

Review psych test stocks. Place orders for next sept.  

Coping with exams – 3rd /6th year students  

Safepass / Manual handling training – interested 6th year students  

Counselling  cases – strategies for summer months  

 

 

 

 

 

January  Completed 

Formal meetings with Management/Year Heads/Special Needs Dept  

Continue with CAO /DARE / HEAR / Access application procedures  

Interview skills, CV preparation, letters of application – 6th years as 

needed 

 

Counselling  cases  

Guest Speakers  

Apprentice Fair - Finglas  

Formal meetings with Management/Year Heads/Special Needs Dept  
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Career Guidance Subject Plans 
 

5th Years April / May 

Date / 

Week 

Topic Notes 

Wk1 

01 April 

Introduction to Options after Leaving 

Cert 

 

Wk 2 

08 April 

Preparation for visit to Maynooth 

University 

MU Visit on 11th April 

15 & 22 

April 

Easter Holidays  

Wk 3  

29th April 

Careers Portal – Interest Inventory To complement EIRQUEST 

results 

Wk 4  

06th May 

Sign up for Careers News 

Qualifax & Careers Portal websites and 

resources 

 

Wk 5 

13th May 

Goal Setting for Summer Exams using 

Qualifax resource 

 

Wk 6 

20th May 

Stress Management  

27 May School Summer Exams  

 

 

6th Years Aug - Feb 

Date / 

Week 

Topic Description Resources Notes 

Wk1 

03rd 

September 

Goal Setting 

/ Higher 

Options 

 Students 

review careers 

/ courses they 

are interested 

in.  Look up 

points / entry 

requirements.  

Use these as a 

basis for 

setting goals 

for grades in 

LC. 

 Review 

Summer Exam 

results and 

calculate CAO 

points.  Are 

they on track? 

 Introduction to 

Higher Options 

– info on what 

will be there.  

Need for a plan 

Summer Results 

CAO points 

calculator app 

Qualifax 

Reality check 

grid 

Goal / Grade 

setting handout 

Higher Options 

information 

04th 

September: 

DK & KR at 

Maynooth 

University 

Guidance 

Counsellor 

Information 

Day 
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of action 

before they go. 

Wk 2  

10th 

September 

Planning 

Higher 

Option Day 

 Introduction to 

Higher Options 

– info on what 

will be there. 

 Need for a plan 

of action 

before they go. 

IGC handout – 

available on 

SharePoint 

13th 

September, 

all day: 

Higher 

Options  

Wk 3 

17th 

September 

Reflection 

on Higher 

Options 

 Complete 

Reflection 

Sheet 

 Formulate plan 

for Action List 

IGC handout – 

available on 

SharePoint 

17th 

September, 

8:50-9:30: 

DCU 

Admissions 

Officer 

Johnny 

Cooper  – 

talk for 6th 

years  

19th 

September: 

School 

closed, Staff 

CPD 

Wk 4 

24th 

September 

Preparation 

for 1-to-1 

appointment

s 

 Students 

complete 

Student Record 

form 

 Students 

indicate 

specific areas 

they need 

information on 

 Quick recap on 

how to use 

Qualifax to 

research 

courses and 

Minimum 

Entry 

Requirements 

Student Record 

Form – hard copy 
www.qualifax.ie  
Qualifax student 

exercise 

24th 

September, 

8:50-9:30: 

Maynooth 

University 

Admissions 

Officer Kay 

Mitchell – 

talk for 6th 

years 28th 

September: 

5k Fun Run 

Wk 5  

01st 

October 

CAO 

preparation  
 Qualifications 

and Levels 

 Recap NFQ 

levels 

 Link to QQI 

levels 

 Progression 

Routes 

REACH + pdf 

presentation: 

Qualifications 

and Levels 

REACH + 

student exercise: 

Qualifications 

and Jobs 

01st 

September – 

School closed 

http://www.qualifax.ie/
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 6 Reasons to 

take 

qualifications 

seriously 

 Qualifications 

and Jobs 

Wk 6  

08th 

October 

Scholarships   Types of 

scholarships 

 Where to find 

information 

www.careernews.

ie  

 

Wk 7  

15th 

October 

UCAS  Studying 

abroad 

 Fees and Cost 

of Living 

 Personal 

Statement 

www.ucas.com 

Samples of 

Personal 

Statements 

UCAS Handout 

 

 

Wk 8 

22nd  

October 

CAO 

Handbooks 
 Navigating the 

handbook 

 Course Codes 

 Checklist for 

applications   

CAO Handbooks 

www.cao.ie  

 

 

Wk 9 

29th 

October 

MIDTERM       MIMIDTERM MIDTERM MIDTERM 

Wk 10 

05th 

November 

HEAR / 

DARE 
 Explanation of 

each 

 Criteria for 

applying 

 Application 

process 

 Documents 

required 

 Important dates 

 

www.accesscolle

ge.ie 

HEAR and 

DARE 

information 

leaflets 

Emphasise to 

students the 

necessity of 

getting 

documents 

ready in good 

time.  

08th CAO 

Conference 

Wk 11 

12th 

November 

CAO Recap  CAO Handbooks 

www.cao.ie  

 

16th DCU 

Guidance 

Counsellor 

Seminar 

Wk 12 

19th 

November 

SUSI  Income 

Reckoner 

 Application 

Process 

www.susi.ie 

www.studentfina

nce.ie  

 

Wk 12  

19th 

November 

PLC  What are PLCs? 

 Why do a PLC? 

 How to research 

PLCs 

 How to look up 

QQI Entry to 

www.cao.ie 

Various Colleges 

of Further 

Education 

websites 

College of 

Further Education 

 

http://www.careernews.ie/
http://www.careernews.ie/
http://www.ucas.com/
http://www.cao.ie/
http://www.accesscollege.ie/
http://www.accesscollege.ie/
http://www.cao.ie/
http://www.susi.ie/
http://www.studentfinance.ie/
http://www.studentfinance.ie/
http://www.cao.ie/
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Higher 

Education and 

determine if a 

PLC qualifies 

for this route.  

prospectus 

26th 

November 

Interview 

Skills 
 Researching 

Course / Job 

 Verbal and Non 

Verbal 

Communication 

Role Play 

Handout 

26th – 30th 

November: 

EXAM 

WEEK/Block 

Classes 

03rd 

December 

Application 

forms and 

CVs 

 Reading 

Carefully 

 Your 

experience, 

qualifications, 

interests, 

achievements 

 Reviewing and 

redrafting 

CV template 

Mock Application 

form 

 

10th 

December 

Apprentices

hips 
 Types of 

apprenticeships 

 Why do an 

apprenticeship? 

 How to apply 

for an 

apprenticeship 

 

www.apprentices

hips.ie 

 

10th 

December: 

School 

Closed 

17th 

December 

Information 

for school 

leavers 

 Budgeting  

 Accommodatio

n 

 Health 

 

Flying the Coop  

booklet 

21st 

December, 

1:05: 

Christmas 

Holidays 

24th 

December 

CHRISTM

AS 

HOLIDAYS 

CHRISTMAS 

HOLIDAYS 

CHRISTMAS 

HOLIDAYS 

CHRISTMA

S 

HOLIDAYS 

31st 

December 

CHRISTM

AS 

HOLIDAYS 

CHRISTMAS 

HOLIDAYS 

CHRISTMAS 

HOLIDAYS 

CHRISTMA

S 

HOLIDAYS 

07th 

January 

Study Skills  Time 

Management 

 Setting Targets 

 Learning 

strategies 

 Study 

Timetables 

www.careersporta

l.ie  

 

14th 

January 

Stress 

management 
 What is stress? 

 Stress 

Management 

strategies 

www.spunout.ie 

www.classroomg

uidance.ie 

 

 

http://www.apprenticeships.ie/
http://www.apprenticeships.ie/
http://www.careersportal.ie/
http://www.careersportal.ie/
http://www.spunout.ie/
http://www.classroomguidance.ie/
http://www.classroomguidance.ie/
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 Self Care 

21st 

January 

Employmen

t Trends 
 Where are the 

jobs? 

 What 

qualifications 

are needed for 

these jobs? 

 

www.careersnews

.ie 

 

28th 

January 

Question 

and 

Answers 

 Students’ final 

questions and 

research on 

CAO choices 

  

 

 

 

Guidance Key Dates TY  / Sample 
 

Monday 3rd September 2018 
 TY Work Experience Induction 11.00 am-1.00 pm – all TYS (Please see 

below for Work Experience link) 

Monday 10th September 2018 
 School Summit 2018 National Show Centre Swords 9.30 am-3.15 pm – all 

TYS 

Thursday 4th October 2018 

 DCU Space Careers Workshop – 10 TY students with 5th and 6th Year Physics 

Wednesday 10th October 2018  

 Jigsaw Meath Peer Ed Talk in 10.25 am class – GP (Speaker – Damien Coyle) 

Tuesday 13th November 2018 

 Zeminar Conference RDS – all TYS  

Tuesday 20th November 2018 

 Think Languages TY Language Fair 2.00-4.00 pm in Dublin Castle – 30 TY 

students  

Tuesday 11th December 2018 

 Education through Recreation STEM Workshop – TY Science classes during 

Science 11.25 am double and 2.45 pm double 

Thursday 13th December 2018 

 DCU Engineering Talk for students interested in Engineering in RA02 – 11.45 

am-12.15 pm  

Monday 7th January 2019 

 School Re-opens 

Monday 14th-Friday 18th January 2019  

 DCU ComputeTY Programme 9.30 am-3.30 pm in DCU – 21 TY students  

Wednesday 16th January 2019 

 Law Education in Schools 2 Day Workshop including Mock Trial in GP – all 

TYs – Day 1 of 2 

Thursday 17th January 2019 

 Law Education in Schools 2 Day Workshop including Mock Trial in GP – all 

TYs – Day 2  

Tuesday 22nd January 2019 

http://www.careersnews.ie/
http://www.careersnews.ie/
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 Physics of Waves Tyndall Lecture in Carlow IT – 9 TYs  

 Humourfit Value of Life Workshop for Mental Health Awareness Week 9.50-

11.10 am in GP – all TYs 

Wednesday 6th February 2019 

 Aware Life Skills for Schools Programme Week 1 10.25-11.45 am in Religion 

Class – Class Galway 

Tuesday 12th February 2019  

 iWish Conference, RDS – TY girls 

Thursday 13th February 2019 

 Aware Life Skills for Schools Programme Week 2 10.25-11.45 am in Religion 

Class– Class Galway 

Thursday 14th February 2019  

 Sarah O’Rourke (past pupil) Milliner Design Careers Talk 11.45 am – max of 

30 TY students  

Friday 15th February 2019  

 ACCA Accounting Careers Talk 10.25-11.05 am in GP – small group of TY 

students with 5th Year Accounting Class  

Wednesday 27th February 2019 

 Aware Life Skills for Schools Programme Week 3 10.25-11.45 am in Religion 

Class – Class Galway 

Tuesday 5th March 2019 

 Jigsaw Peer Ed Class with 1st Years 3.25 pm – 2 TY students  

Wednesday 6th March 2019 

 Aware Life Skills for Schools Programme Week 3 10.25-11.45 am in Religion 

Class – Class Galway 

Thursday 7th March 2019 

 Jigsaw Peer Ed Class with 1st Years 11.05 am and 1.45 pm – 2 TY students for 

each class  

Friday 8th March 2019  

 Jigsaw Peer Ed Class with 1st Years 9.30 am, 10.25 am and 11.05 am – 2 TY 

students for each class  

Wednesday 27th March 2019  

 Jigsaw Peer Ed Graduation 11.30 am-3.00 pm in Ashbourne House Hotel – 4 

TY 

Tuesday 2nd April 2019  

 Jigsaw Peer Ed Class with 2nd Years 9.30 am, 11.25 am and 3.25 pm – 2 TY 

students for each class  

Wednesday 3rd April 2019 

 Jigsaw Peer Ed Class with 2nd Years 9.30 am, 9.30 am and 11.05 am – 2 TY 

students for each class 

Thursday 4th April 2019 

 Jigsaw Peer Ed Class with 2nd Years 9.30 am, 11.05 am – 2 TY students 

Tuesday 30th April 2019 

 TY DCU Open Day 9.30 am-2.30 pm  

Wednesday 1st May 2019 

 PALS (Positive and Assertive Life Skills) Programme Workshop 8.50-10.10 

am in GP – Hampshire  

 PALS (Positive and Assertive Life Skills) Programme Workshop 10.10-11.45 

am in GP – Merino 

Thursday 2nd May 2019 
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 PALS (Positive and Assertive Life Skills) Programme Workshop 10.25-11.45 

am in GP – Belclare  

 PALS (Positive and Assertive Life Skills) Programme Workshop 11.45-1.05 

am in GP – Cheviot  

Friday 3rd May 2019  

 PALS (Positive and Assertive Life Skills) Programme Workshop 10.25-11.45 

am in GP – Galway  

 

 

 

 

 

 

TY Work Experience Link 
https://www.ashcom.ie/work-experience-ty-lca-lcvp 

ashbourne-cs | Work Experience TY/LCA/LCVP 
Work Experience TY/LCA/LCVP. One of the main aims of TY/LCA/LCVP is to 

prepare the students for adult and working life. Students in TY/LCA in Ashbourne 

Community School engage in 1 full day of work placement every Monday (TY) and 

Friday (LCA) of the school year, with the first placement commencing on: 

www.ashcom.ie 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

https://www.ashcom.ie/work-experience-ty-lca-lcvp
https://www.ashcom.ie/work-experience-ty-lca-lcvp
http://www.ashcom.ie/
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SPHE 
 

External Speakers/Workshops 2018-2019 (Sample) 

 

First Years Mighty Bully Brady (Humourfit) 6/11/18 

Outcomers workshops (LGBT) 11/3/19 & 12/3/19 

Bia Bites – Healthy Eating 25/1/19 

Second Years Hooked (Humourfit) 6/11/18 

Resilience Academy (Pieta House) 6-week programme 

- 16/1/19 

- 23/1/19 

- 30/1/19 

- 6/2/19 

- 13/2/19 

- 27/2/19 

Third Years Zumba 23/1/19 

Ty’s The Value of Life (Humourfit) 22/1/19 

Breast Cancer Awareness Workshop (Girls) 22/1/19 

Aware – Life skills Course 

- 6/2/19 

- 13/2/19 

- 27/2/19 

- 6/3/19 

Fifth Years Alcoholics Anonymous 13/12/18 

Beat the Blues (Aware) 21/1/19 – 24/1/19 

Outcomers workshops (LGBT) 13/3/19 & 14/3/19 

Sixth Years Alan O’ Meara 24/1/19 

My Mental Health (Jigsaw) LCA Class 24/1/19 
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Jigsaw – Peer Education Programme (Sample) 

 

Peer Ed Steering Group 

Meeting 

Thursday 11/10/18 

Training Session 1 Wednesday 7/11/18 

Training Session 2 Thursday 22/11/18 

Training Session 3 Thursday 6/12/19 

Booster Session Wednesday 9/1/19 

Training Session 4 Thursday 17/1/19 

Training Session 5 Thursday 7/2/19 

Training Session 6 Thursday 14/2/19 

 

 

Peer Ed Roll Out dates to 1st Years 

 

Nicole & Lily May 

 

Grey – Thurs 7/3/19 @ 1.45 
Bewick – Fri 8/3/19 @ 9.30 
Davidson – Fri 8/3/19 @ 10.25 

 

Aoife & Emma 

 

Tracey – Tues 5/3/19 @ 3.25 
O Neill – Thurs 7/3/19 @ 11.05 
Hanley – Fri  8/3/19 @ 11.05 

 

 
  

Peer Ed Roll Out dates to 2nd Years 

 

Nicole & Lily May 

 

Mc Aleese – Tues 2/4/19 @ 11.25 
De Valera – Weds 3/4/19 @ 9.30 
Childers – Thurs 4/4/19 @ 11.05 

 

Aoife & Emma 

 

Robinson – Weds 3/4/19 @ 9.30 
O Kelly – Weds 3/4/19 @ 11.05 
Higgins – Tues 2/4/19 @ 3.25 
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Pieta House Resilience Academy (Sample) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Weds 

16/1/19 

(60 mins) 

23/1/19  

(40 mins) 

30/1/19  

(40 mins) 

6/2/19  

(40 mins) 

13/2/19  

(40 mins) 

27/2/19  

(40 mins) 

8.50-9.50 

Robinson 

Eng & 

SPHE 

EOR & SS 

8.50 – 9.30 

Childers 

Eng  

Am 

8.50 – 9.30 

De Valera 

Eng 

GL 

8.50 – 9.30 

Mc Aleese 

Eng 

GLe 

8.50 – 9.30 

O Kelly 

Eng 

SK 

8.50 – 9.30 

Higgins 

Eng 

AmcL 

9.50-10.50 

Childers 

Hist & Irish 

EL (as this 

class goes 

over break, 

they will 

take a break 

until 11.05) 

9.30-10.10 

Robinson 

SPHE 

SS 

9.30-10.10 

O Kelly 

Hist 

DF 

9.30-10.10 

De Valera 

SPHE  

HR 

9.30-10.10 

Robinson 

SPHE 

SS 

9.30-10.10 

Robinson 

SPHE SS 

11.05-12.05 

De Valera 

Hist & 

Option 

Com 

10.25 – 11.05 

De Valera 

Irish 

10.25 – 11.05 

Childers 

Irish 

 

10.25 – 

11.05 

O Kelly 

Irish 

10.25 – 11.05 

Higgins 

Irish 

10.25 – 

11.05 

Mc Aleese 

Irish 

12.05-1.05 

Higgins 

Options 

11.05 – 11.45 

Higgins 

Hist 

RH 

 

11.05 – 11.45 

Mc Aleese 

Hist 

COM 

11.05 – 

11.45 

Childers 

Rel 

SK 

11.05 – 11.45 

De Valera 

Hist 

AOC 

11.05 – 

11.45 

O Kelly 

SPHE 

SC 

1.45-2.45 

Mc Aleese 

Maths & 

Option 

11.45 – 12.25 

Mc Aleese 

Option 

11.45 – 12.25 

Higgins 

Option 

11.45 – 

12.25 

Robinson 

Option 

11.45 – 12.25 

Childers 

Option 

11.45 – 

12.25 

De Valera 

Option 

2.45 -3.45 

O’ Kelly 

Options 

12.25 – 1.05 

O Kelly 

Option 

12.25 – 1.05 

Robinson 

Option 

12.25 – 1.05 

Higgins 

Option 

12.25 – 1.05 

Mc Aleese 

Option 

 

12.25 – 

1.05 

Childers 

Option 
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Annual Reviews 
Career Guidance Counselling in Ashbourne Community School 2017/18 

 Who are we:  

Kathleen Rahilly and Ursula O Neill Muldoon (Guidance Placement from DCU, Feb 

18) 

The past year 2017/2018 has been another busy one for the Guidance Counselling 

department.   

As in previous years Ms Rahilly was available in August to advice 6th year students on 

the transition to the workplace, CFE and third level options following the Leaving 

certificate and CAO offers.  

In September 2017 we were very well received by the primary school students, 

teachers and Principals when we did our annual visit to the local primary schools. 

Following on, in October 2017 we hosted a very successful and busy Open Day 

where the school community displayed the work of students, senior prefects gave 

tours of the school, the Head Boy and Girls discussed their experience of Ashbourne 

Community School  and parents heard how the our pastoral and academic system 

work.  A very busy and productive evening! In late January we welcomed the parents 

and guardians of our new first year cohort for an information evening detailing our 

subjects options in ACS.  

In Senior Cycle we prepare students for CAO/UCAS/PLC applications, facilitate access 

to college Open Days and careers events, identify sources of useful information, 

facilitate parents’ information evenings, develop study and exam skills and support 

students in subject choices and stress management. We assist students with 

additional access routes to college such as DARE/ HEAR applications. Senior cycle 

careers guidance was made very real for students with the annual trip to the RDS for 

the Higher Options conference where all the colleges and universities are present to 

give advice and guidance to students.  As always, the event which was very 

informative and exciting for the 6th year students and hopefully gave them a 

motivation and focus early on in the year to aim high. University Admissions officers 

for feeder colleges/universities gave talks to 6th years. These included: Maynooth 

University, DCU and DIT.  Our Leaving Certificate Applied (LCA) students attended 

and participated in CDETB FET City Expo which they thoroughly enjoyed and a 

number availed of the opportunity of enrolling on PLC courses of their choice. The 

ESB, SOLAS and Air Corps gave the Senior Cycle students an overview of 

apprenticeship training. In late May Senior Cycle students were given the 

opportunity to undertake SAFePass training in the school. This was facilitated by 

SALUS training. 

5th Year students got a flavour of Third Level  life by visiting both Maynooth 

University and University College Dublin later on in the year. Students now have 

such a wealth of choice form studying in Ireland (CAO), Great Britain (UCAS) and  
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Career Guidance Counselling in Ashbourne Community School 2016/2017 

 Who are we: Kathleen Rahilly and Catherine Cawley- Walsh 

The past year 2016/2017 has been another busy one for the Guidance Counselling 

department.   

As in previous years Ms Rahilly was available in August to advice 6th year students on the 

transition to the workplace, CFE and third level options following the Leaving certificate and 

CAO offers.  

In September 2016 we were very well received by the primary school students, teachers and 

Principals when we did our annual visit to the local primary schools. Following on, in October 

2016 we hosted a very successful and busy Open Day where the school community 

displayed the work of students, senior prefects gave tours of the school, the Head Boy and 

Girls discussed their experience of Ashbourne Community School  and parents heard how 

the our pastoral and academic system work.  A very busy and productive evening! In late 

January we welcomed the parents and guardians of our new first year cohort for an 

information evening detailing our subjects options in ACS.  

During the year Ms Cawley-Walsh who is not only expert in the field of Guidance Counselling 

but is a Psychotherapist conducted a stress management course for Senior Cycle students 

which was well received. Likewise,in Senior Cycle we prepare students for CAO/UCAS/PLC 

applications, facilitate access to college Open Days and careers events, identify sources of 

useful information, facilitate parents’ information evenings, develop study and exam skills 

and support students in subject choices and stress management. We assist students with 

additional access routes to college such as DARE/ HEAR applications. Senior cycle careers 

guidance was made very real for students with the annual trip to the RDS for the Higher 

Options conference where all the colleges and universities are present to give advice and 

guidance to students.  As always, the event which was very informative and exciting for the 

6th year students and hopefully gave them a motivation and focus early on in the year to aim 

high.  Our Leaving Certificate Applied (LCA) students attended and participated in CDETB FET 

City Expo which they thoroughly enjoyed and a number availed of the opportunity of 

enrolling on PLC courses of their choice. 

5th Year students got a flavour of Third Level  life by visiting both Maynooth University and 

University College Dublin later on in the year. Students now have such a wealth of choice 

form studying in Ireland (CAO), Great Britain (UCAS) and overseas (Eunicas). Ability 

assessment, subject choice and group study skills sessions are areas we focus on at Junior 

Cycle. 

 This year, alongside the usual careers classes’ and one to one career interviews we worked 

with individual students and small groups with a particular focus on mindfulness practice. 

The students who participated have requested that we do the same again next year – a 

testament to their enjoyment and value of the experience. 
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Reflection on Guidance Counselling Provision 2012 
KR, COB, TL  

Following the recent Guidance hours cuts we would like to make the following 

comment: 

 

Management at ACS have over the years been extremely supportive of the work the 

Guidance personnel undertake. There has never been an issue regarding the allocation 

of Guidance hours towards any purpose other than Guidance. Management and the 

Guidance personnel have always been united in providing for the needs of the 

students through the implementation of the school guidance plan. This has been 

successful. The Guidance Counsellors are thankful and appreciate the support that we 

have received and we are confident that the students benefit from the supporting 

environment within the school.  

Needless to say the recent blunt cuts have left us reeling and those who will suffer 

most will be the students. The Management team have noted our concerns for the 

future yet the Guidance team are not reassured. Uncertainty reigns and as a result it is 

practically impossible to plan for the next academic year. With our hours disappearing 

into the ether one colleague will most probably have to seek employment elsewhere 

and the others are resigned to returning to subject teaching. We are hopeful that some 

hours will be ring fenced for Guidance purposes. However, what is preserved for 

Guidance remains to be seen as there now exists the unfortunate situation of what to 

prioritise within the timetable.  

Being at the coalface we would stress the need of preserving time for personal 

counselling. Between us we see up to thirty students for counselling with a plethora of 

issues reflected in the wider community – eating issues, bullying, depression, stress, 

anxiety to name but a few. Certainly we have noted the incidences of self-harm seems 

to more prevalent than in the past as is the issue of suicidal ideation. Only last week 

did a local school lose a student through suicide. Thankfully such a critical incident 

has not occurred in our school but we have suffered loss and bereavement primarily 

through car accidents. The Guidance personnel are pivotal in the implementation of 

the critical incident plan and heretofore we have been provided with time to deal with 

ensuing situations. The preservation of counselling supervision is critical as Guidance 

Counsellors are the only trained professionals with counselling skills training.  

At the core of career guidance counselling are the strands of educational and 

vocational education looking at the need to assist students in making decisions on 

possible career choices. We prepare students for CAO/UCAS/PLC applications, 

provide careers information, facilitate parents’ information evenings, develop study 

and exam skills, and support students in subject choice and stress management. 

Currently we meet the needs of our students very well through classes followed by 

one to one meetings. DARE/HEAR applications by their nature are more time 

consuming as these students/ families may need greater support and direction. We are 

very concerned about the time provision for these activities.  
 

 

This policy has been ratified by the Board of Management of Ashbourne Community School at its 
meeting on Wednesday 22nd January, 2020 (Ref. Meeting Nr. 247). 
 
Signed:  _______________________________________  Date:  __________________ 
                                Chairperson 
Board of Management Ashbourne Community School 


